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Travel Reimbursement 

This Travel Policy has been developed to enable each coach to make a substantial contribution to the success of their 
team and the Club as a whole. It is designed to establish and communicate equitable standards and ensure consistent and 
fair treatment of all coaches who travel on team or Club business. This policy will be used for games that are more than 
75 miles away from Omaha. 

!
It is, of course, impossible to anticipate every situation that may be encountered while traveling on team and/or Club 
business. Thus, we expect each coach to exercise good judgment in incurring travel expenses and not spend more for 
goods or services than they would normally spend when traveling for themselves. 

The coach will be solely responsible for determining his/her mode of transportation during long trips. The team will be 
responsible for reimbursing the coach the lesser of the following; 

• Current mileage rate ($0.555) times the miles driven in his/her personal vehicle,
• The cost of a mid-size rental car and estimated fuel for the trip,
• The least expensive 30 day advance airfare available, including baggage fees, rental car at

destination, and estimated fuel for trip.
• The Club/Team will pay for all lodging needed to have the coach at each game for the tournament.

Coaches should actively plan ahead and book airline travel with as much advance notice as practical and possible.  Trips 
planned more than one or two weeks in advance will significantly reduce air travel expenses.  The following condition(s) 
should apply: 

• Arrival at destination in reasonable time to help ensure coaches safety and to conduct team
business.

• The connection times are reasonable.
• The connection is on the same airline, a commuter tie-in, or another reasonably convenient airline.
• Arrival home in a reasonable time or at a reasonable hour.
• Extra costs for extended travel time must be considered (i.e. extra nights in hotels, etc.)
• Consideration of additional airline fees such as baggage charges (depending upon the carrier).

It will then be the coach's responsibility to select the option that gives him/her the best option for the most reasonable fare. 
The lowest cost fare and class status should be used, given the scheduling requirements of the trip. Good business 
judgment should be used when weighing the cost of the lowest airfare (often involving one stop en-route) versus a savings 
of reasonable time with more direct routing. !
A coach may elect to use his/her own frequent flyer miles for a team or club trip. Under these circumstances the coach 
should be reimbursed at the lowest 30 day advance fare available at the time of the booking. !
A coach will be paid $50.00 ($7.00 for breakfast, $12.00 for lunch and $26.00 for dinner) per day per-diem for the days 
he/she is required to be with the team. These days will be set ahead of time but may be adjusted to allow for a coach to 
arrive or leave a day early or after to allow for a more cost effective travel plan. 



Travel Standards for Staff and Volunteer Coaches 
**In regard to members – Games, practices, training, SOFC events, etc. 

  A coach may not accept a ride from a family for any travel purposes including to and from games, tournaments/
showcases, practices, team events, etc.  Coaches must provide their own means of transportation and should make 
arrangements for the team to pay or reimburse travel expenses according to Club policies.  In the same regard, a coach 
may not provide a ride to a player without the expressed written consent of the parent and prior approval of the Executive 
Director. 

It is the belief of the Club that the above can create a conflict of interest and perception that is a coach is being 
transported by a family on the team, or providing rides to a player of the team, a coach may show favoritism towards 
these players during a game.  Perception is reality and SOFC cannot allow this potential conflict to develop.   

Exception: Coaches may receive a ride from a hotel to the host field during an out of town event if necessary; a coach 
flies into the city and does not have a vehicle on hand to commute from hotel to field and no other club coach has 
avehicle at the same venue to transport the coach. 

!


